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Filing Digital Service — Civil

This service enables lawyers and legal assistants to upload their documents to Court of King's Bench
for electronic filing and stamping. This new provincial system streamlines digital document submission
and review and automates many of the current manual email processes.

Lawyers and legal assistants can submit civil filing requests at all King’s Bench judicial centres
using the digital service. The system currently accepts more than 100 document types, including
orders, affidavits, notices, commercial filings and desk applications (without notice).

Note: The service provides functionality to be used by all clerks for generating action
numbers for all new Civil filings, regardless of if they are submitted using the digital
service or via other channels, such as front counter.

Filing service URL: https://gb-filing.alberta.ca

The full list of currently accepted filing document types is available here:
https://gb-filing.alberta.ca/assets/docs/KBFiling-Accepted _Document_Types.pdf

Service currently available for use by:

e Active and practicing Alberta lawyers and their legal assistants, with fees
o Alberta lawyers/legal assistants who do not pay fees (government ministry counsel,
Legal Aid certificates)

Service not currently available for:

e Self-represented litigants

e  Out-of-province lawyers

e Counsel who get fees waived for filing requests, such as Government of Alberta
lawyers, Legal Aid, and other governmental organizations

e Agents

The service does not yet accommodate:

e Urgent matters for Justice Desk Applications

o Desk Applications that commence a file

e Default judgments with a Bill of Cost

e Submissions where the fee varies (i.e., request for trial date, money paid into court)
e  Civil Applications Judges Chambers applications

This service was built by Justice Digital, a partnership between the Ministry of Justice, the Courts, and
the Government of Alberta’s Digital Design and Delivery.

King’s Bench Filing Digital Service — Civil
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User accounts

Creating account

To create a clerk Justice Digital account, email a request to your supervisor, stating which service
you need access to. If you have already been granted access, you can proceed to signing in for
the first time.

Supervisors can email request logins to JSG.FilingSupport@gov.ab.ca. Please include clerk
name, GOA email (@gov.ab.ca) and which Justice Digital services they will need access to.

Note: you can use your one account (email and password) in order to access any Justice Digital
service, not just Filing Digital Service — Civil. However, you will need to request permissions to
access

King’s Bench Filing Digital Service
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First time login

Launch the Filing Digital Z"'"”mﬁcz;;:’:ﬁm S ™

Service (gb-
filing.alberta.ca) in a
Chrome browser and King's Bench Filing Digital Service
CIiCk “Sign in"- Court of King's Bench

Overview

The King's Bench Filing Digital Service allows lawyers and legal assistants to upload selected Civil: General Filing and Claims documents for
electronic filing and stamping in all King's Bench centres in Alberta.

Filing Requests

Lawyers and legal assistants can submit filing requests online as part of a limited beta release.
© See our current list of accepted document types®@
o Ifyou need to file a document type that isn't on the accepted list, you must file via the
existing email filing procedure@ or it will be rejected by the digital service
* Download our Law Firm User Guide( for step-by-step instructions and further guidance

Watch our tutorial videos to see a guided tour and example filing submission using this service.

—’ m Create an account

ChOOSG “COnt'nue with A’(W Justice Digital
Government of Alberta”.

Sign In

Email
Password

Remember me Forgot Password?

’ Continue with Government of Alberta

Ny - iy

New user? Create an Account

King’s Bench Filing Digital Service — Civil
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Continue signing in using
the Government of
Alberta/Microsoft sign in
screen. Use your

@gov.ab.ca email address Albertos couroes

(not “@just.gov.ab.ca”) Sign in

Email, phone, or Skype

Can't access your account?

Q Sign-in options

Almost there! On the next
screen, enter your GOA
password (same one you
use to sign in with your

Government of Alberta

Sign in with your organizational account

GOA “gov.ab.ca” account b sl e il
to view Outlook onlin).
[ sgnin_|
King’s Bench Filing Digital Service
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(Depending on GOA/Microsoft
security settings for your
location and account, you may

| LEYT
p .. Microsoft
see yet another “Permissions -

requested” prompt from brandon.fooks@gov.ab.ca
H H “, 1
Microsoft. Click “accept”.) Permissions requested
JDS FDS Filing Digital Service PRD
App info

This application is not published by Microsoft.

This app would like to:

A\ Sign you in and read your profile
Allows you to sign in to the app with your organizational
account and let the app read your profile. It also allows the
app to read basic company information.
This is a permission requested to access your data in
Government of Alberta

Accepting these permissions means that you allow this app to use
your data as specified in their terms of service and privacy
statement. You can change these permissions at
https://myapps.microsoft.com. Show details

Does this app look suspicious? Report it here

s N

... LTS p—— —_—

You should now be signed in M P R e i el

and see the clerk’s dashboard.
Clerk Dashboard

Tip: For security purposes, the , .usnoe e,
service is set to automatically Y Ftesnone  more s
log you out after 30 minutes of

inactivity. B T et Moo ¥ e
" 28
b
Using Albertaca  Disclaimer Privacy Accessibility ©2022 Govemment of Alberta
King’s Bench Filing Digital Service — Civil
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King's Bench Filing Digital Service
A’UBWJ C:vi? e Dashboard ~ Actions v Help  Christopher Nash v

Clerk Dashboard
New requests Pending orders Filed Hearings Search all requests
46 requests: Calgary  change...
Y  Filters: none more filters...
; Next court date, filing deadline Action number
Submitted on or limitation date or style of cause Area of law Category Y Pages
[ Mar 16, 2023 1:06 PM Mar 16, 2023 1301 12144 Civil Civil Chambers 20 2 &
(0] Feb 24,2023 10:12 AM 1401 12135 Civil General Filing and Claims 20 2 @l
(o] Feb 27,2023 8:35 AM 1301 01214 Civil Civil Chambers 38 3 @l
[} May 30, 2023 2:49 PM - 1301 01241 Civil General Filing and Claims 19 1
(o] May 16, 2023 3:26 PM - 1201 02121 Civil General Filing and Claims 10 1 @7
o] May 16, 2023 3:29 PM - 1201 01254 Civil General Filing and Claims 10 1 @7
May 17,2023 9:26 AM May 25, 2023 1201 01215 Civil Civil Chambers 2 2
May 23,2023 1:21 PM May 25, 2023 1301 01214 Civil Civil Chambers 20 2 @l

Clerk dashboard

The main screen when signed into the service is the clerk dashboard, which lists all incoming
filing requests, as well as links to other features and functionality.

Filing requests submitted by law firms appear on the dashboard in the order that they should be
reviewed. Always select the file at the top of the list for review. Requests that should be
prioritized will automatically be sorted accordingly (jumping the queue to the top of the list):

a. R Emergency

b. @ Timed documents
c. Next court date

The remaining requests that do not have any priority flags will be sorted by the oldest to newest
Date Submitted.

King’s Bench Filing Digital Service
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Dashboard components

The top menu includes the

King's Bench Filing Digital Service
_A{buﬁa ol

oesbons [REmT] b vioppertsh

Actions” menu, which is Clork ashboard . \
where to find the action s roiogies e
number generator, print e Pr—
queue, SharePoint queue T — i sampigios
and downloadable reports. R

swomtudon et ot W dedine Al bt p— o
o 28
L3 28
° £l
The set of on-page tabs Aoorton gt Ovtbourd  ctors ey Chritapertosh
and filters let you flnd_ and Clerk Dashboard
view requests according to T
a number of available —
. 46 requests: Calgary  change...
options. v Fesne  morofien.
simitudon et g s A e o cagory ¥ -
o 28
L3 28
The main list displays filing Alvorton oo s oosnin Oadoud Ao W Crisophr s
requests available for Clerk Dashboard
viewing and actioning. N pingo R s S
Clicking an item in the list enosns o
will open it for review, and S
assign it to you so other
clerks do not change the R B e -
. . . ° 20
submission while you are . =
working on it. o !
I L] May 30, 2023 2:49 PM -_— 1301 01241 Civil General Filing and Claims L] 1
-5 0L

Tip: Hovering the cursor
over a submission in the e - .
“action number or style of Py e

Pl : waem M} Hegendre cwl Claims ) e
cause” column will show = = e T
the full style of cause for i o .
that item. gy Mnm wu | Cowoimmgms L

206 PM Claims.
5] mmms . z:mnlhl‘mqnnﬂ D
%) :‘Z::;Ims May 14,2023 ‘SfJKNIDT 'SAROYA vs. MOHAMMAD HYDARI, SAMEERA HYDARI, JOHN DOE 1 and cwil g;-mi:l Filing and " 6

Tip: Hovering over the oy e S o
paper Cllp [tem for a o ::’7’::"2"23 — CHRISTINE STOCKTON vs. RALPH GORDON MACKELVIE civil
Subm/ss/on WI” ShOW What ® :::f:m — CANADIAN IMPERIAL BANK OF COMMERCE vs. LEONIE JOY ELLIS civil

; gy Movo2s 1401 06571 civil Accounti 0 u
documents are in the .

submission.

910 AM B

King’s Bench Filing Digital Service — Civil
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File locking:

When a request is et gy R -
selected from the New S0 “TORB e oo use P e L
requests tab ® ;}'I;:‘l: %3 \ay10,2023  Jocelyn Ladouceur vs. Christian Legendre civil ;’I::”'“W"‘d 8
dashboard’ it will 0 :;’::fm May10,2023  Caley Pylypiw vs. Adam Sweet civil ::i::m‘"“'"d w5
become “Assigned to . e L \
”» H g B MU0 02003 220008628 civil Sanenl Fing sad "
you”. This means that 206w caine
B MYONB e 220113673 civil General Filing and w3
other clerks who are cins
logged in cannot access
the same request.
Requests that are
“assigned to you” will be
displayed on the Apeibase g3 = TR ——
daShbgard with a user test vs. test - Review Mode  endgiesien
icon (=), and you can
. Documents submitted
select it to complete the A
reV| ew Document type ::‘m“‘::“"“ desdine Haccepted File name Assessment
’ Affidavit —_— File and stamp TestDoc.pdf [} (2797 KB) /' Edit
If a different clerk is
reviewing a request, you %"
will see it on the O Fie - apply digital stamps _ " . .
. The request has been reviewed and the documents will be filed, digitally stamped, and available for the requesting lawyer to download.
dashboard displayed e
Wlth a |OCk Icon ( @ ) and The requestor(s) will be notified, rejection reasons displayed, and they will be able to make changes to their request for re-submission
you will not be able to —P| concat fricandsamp
select it.
Using Albertaca Disclaimer Privacy Accessibility © 2023 Government of Alberta
If you need to release a
request that has been
assigned to you, scroll
to the bottom of the
Review page and select
the “Cancel” button.
King’s Bench Filing Digital Service
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Dashboard tabs

The “New A’(bexvﬁkl :.::r.mm Filing Digital Service Dashboard  Actions ~  Help  Christopher Nash +
requests” tab
displays submitted Clerk Dashboard
requests pendlng New requests Pending orders. Filed Hearings Search all requests
or in review from Abrequests: Calgary  change..
the Se|ected Y Fiterssnone  morefilters..
Judicial Centre. If
g ‘Next court date, filing deadline Action number
you are filing for a B rmarston e el e ¥ e
different location, : : .
you can change s = .
the dashboard’s B womammem  — oz o canal g i ®
Judicial Centre. o " &
) 18 O]
May 17, 2023 9:26 AM May 25,2023 1201 01215 Civil Civil Chambers 28 2
28 (o]
The “Pending A’(b&tﬁl g:i?xsemsningoigiumwim Dushboard  Actions v Help  Christopher Nash v
orders” tab Clork Dashboard
displays all current eriepasihoar
Ol'derS aWa't'ng New requests Pending orders Filed Hearings Search all requests
S|gnature from a Chambers orders Desk orders
Justice. This tab is ordors:Calgary _ change..
split into two .
views: Chambers - . L B o
Justice to sign Apr 27,2023 Apr 26,2023 8:37 AM 130101215 - 48 —
orders’ and DeSk Justice to sign Apr 27,2023 Apr 26,2023 8:37 AM 130101215 - a8 —_—
application orders
without notice). I
( ) A/LW ?:IFI‘"'"""F"'"“D"’"“S'M" Dashboard  Actions v Help  Christopher Nash
Clerk Dashboard
New requests Pending orders Filed Hearings Search all requests
Chambers orders Desk orders
8requests: Calgary  change...
Y Filters: none more filters...
submitedon h—— reostcons | Anotion cuagory ¥
Feb 24,2023 3:08 PM - 120101254 Civil Applications Judges Desk Application

King’s Bench Filing Digital Service — Civil
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The “Filed" tab _A’(berta » z:“:“ Bench Filing Digital Service Dashboard  Actions v Help  Christopher Nash
displays any

requests that have Clerk Dashboard

been reviewed, Wewes  Peciguden  sied

filed, and stamped. Sroqen Clgry_ chnge-

Once filed, the ¥ femnene o

request is no longer . N e s

assigned to the . o e ook

clerk. rep—" . oz O Gasesiriagamdcm
[Fp— _ 220100385 P Ganar g and i

The “Hearings” tab ~ _Atbertan gy " motese Dashbonrd  Actons - Holp  ChisopherNash

shows all Civil

Justice Chambers Clrk Dashbozrd

hearing dates, and L

the digital docket il Come Schodde

lists and documents Enonon - om0

for each hearing. —_—

(Edmonton pilot, Justice Chambers Application Judge Application Judge

Summer 2023). ce e e

The “Search all Alberbon Gy "o e vnisenie Dashboard Actions - Help_ Chistopher s

requests” tab

enables a user to Clerk Dashboard

search requests e Fendgerders e feares - Seaenallreauests

from a selected : :

Judicial Centre that ;w“"g':“c'“"

have been entered O by stats s

in the King’s Bench Aton umber

Filing Digital

Service, and can be

searched by action

number, or by

status (last 14

days).

King’s Bench Filing Digital Service
Classification: Protected A 12



Dashboard filtering

For specialized clerks,
using dashboard filters will
help to locate specific
request types.

Clicking “Filters” will open
a panel where you can
select attributes of a filing
request to filter by. Active
filters will always be
displayed on the
dashboard.

Tip: Some columns can
also be filtered by clicking
the icon next to the column
label.

Tip: Filters that you apply
will be saved to your
account whenever you sign
in.

A’(b&rtkl Kings bench g Diga Seniee Dashboard  Actions v Help  Christopher Nash v
Clerk Dashboard
Newrequests  Pending orders Filed Hearings Search allrequests
46 requests: Calgary  change...
Y Filters: none ‘more filters...
Netcountdt, Sing deadine Actn mumber
Submitied on ‘or limatation date. or style of cause rea offew Category V. Pages
3 28
[e 28
e 38
° May 30,2023 2:49 PM - 1301 01241 Civil General Filing and Claims 1 1
o "
6 L]
May 17,2023 9:26 AM May 25,2023 1201 01215 Civil Civil Chambers 28 2
28
Dashboard  Actions v Help  Christopher Nash v
Filter Close X
Category

[ Civil Chambers

[J Applications Judge Chambers

[J General Filing and Claims

[ Accounting

[J Applications Judges Desk Application
[ Justice Desk Application

Area of Law

O civil

Orders

[J Proposed
O signed
Documents

[J Supporting

You also control which
judicial centre’s inbox you
are viewing on the
dashboard by choosing the
centre above the filters.

Select Judicial Centre

‘This can be changed later in user preferences.

King’s Bench Filing Digital Service — Civil

Classification: Protected A

13



Filing requests

General civil filing submissions
Reviewing a request

Open a submission to

review by clicking on it Avortan s Fiesoouiseis Dubort  Acicns Wl Chishar s
in the dashboard list. Clerk Dashboard
Remember that e e s
Opening an item 46 requests: Calgary  change...
automatically assigns it N
to you, and locks it so
other clerks cannot edit === oS Y -
it. . . w
| o May 30,2023 2:49 PM el 1301 01241 Civil General Filing and Claims 118 1
o "
May 17, 2023 9:26 AM May 25,2023 120101215 Ciwil Civil Chambers 28 2
28
Tip: You can cancel out — _Mpertan oo Fin osttsenice Dashbosrd  Acions v Help  Christopher Nash
of b eing the aSS{gn_ed test vs. test - Review Mode [#ednaievion
clerk later, by clicking
“cancel” on the review Documents submitted
p a ge. Document type :mt""' e Waccepted File name Assessment
Affidavit -— File and stamp TestDoc.pdf [} (27.97 KB) 7/ Edit
Decision
O File - apply digital stamps
The request has been reviewed and the documents will be filed, digitally stamped, and avail ling lawyer to download.
O Reject
‘The requestor(s) will be notified, rejection displayed, and they will be able to make changes to their request for re-submission
Using Albertaca  Disclaimer Privacy Accessibility © 2023 Government of Alberta
A/(m, pri- e ke e Dashboard  Actions v Help  Christopher Nash
Clerk Dashboard
New requests Pending orders Filed Hearings Search all requests
6 requests: Edmonton  change...
Y Filters: none more filters..
s g — A gy ¥ -

Feb 17,2023 3:41 Chamber Doc 0217 vs. Chamber Doc

Feb 24,2023 Civil Civil Chambers 18 1

PM 0217

May 9, 2023 9:27 . }

AM May 10, 2023 2303 00055 Civil Civil Chambers EL) 3

Sep 8,2022 4MPM  —— lestys.dest, Ciyil, General Filing and Claims UL

B The fling request has been unassignet U

::: 24,2023 4:26 210300424 o Appl?cal?ons Judges Desk ™
King’s Bench Filing Digital Service
Classification: Protected A 14



The review page lets /45, noesonehFilng Dt snvice Dashboard  Actions . Help  Chrstopher Nash v
you view all

information about the test vs. test - Review Mode | pendingrevien

submission: the
lawyer, law firm,
originating or
subsequent (and if

() This filing request has been successfully assigned to you.

Law firm information

su t_’sequent its S B Mohamed et Fion
action number), the
documents "
Filing request
themselves, and any
comments from the ey s g v
lawyer or legal oy
aSS | Stant General Filing and Claims

Begin your review by pocuments submitted
checking that the
action number,
center, date and
package contents all
seem to align and Decision

make sense. If there O File - apply digital stamps

The request has been reviewed and the documents will be filed, digitally stamped, and available for the requesting lawyer to download.
are any errors, you

{natz a?d a Cozphment O:h.:.:questm(sb will be notified, rejection reasons displayed, and they will be able to make changes to their request for re-submission
o the lawyer (they

receive an email

notification about
your comment) or Using Abertaca  Disclainer  Prvacy  Accessibiity © 2023 Goverment of Aberta
reject the filing, with

or without comments
back to the lawyer.

Next court date, filing deadline

Passrient bpe or limitation date

Maccepted File name Assessment

Affidavit — File and stamp TestDoc.pdf [} (27.97 KB) /' Edit

Cancel File and stamp

After reviewing, you
can accept the
submission, which
will automatically
stamp and return the
file(s) to the lawyer,
or reject the filing,
including comments
back to the lawyer on
why it was rejected.

King’s Bench Filing Digital Service — Civil
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During your A/(W. Pt Dashboard  Actions v Help  Christopher Nash v
review, check to

see if another
clerk has left any (©) This filing request has been successfully assigned to you.
specific notes
about the file.

220111449 - Review Mode | pendingrevien

Law firm information

Law firm Responsible lawyer Requestor
DBH LLP Andrew Richard Gromnicki Bara'a Ghanem

Clerk's review notes

Date Clerk
May 9, 2023, 6:06:57 AM Presyana Petrova
Comments
Good morning! There is a judgment awarded against Mr. Trevor Joseph Paul. Discontinuance is filed before judgment is awarded. Please withdraw the document partial
i and only submit sati ion. Regards! PP
Check to see if Filing request
the lawyer leftany . o
IS peCIfI c Medicine Hat Subsequent 2208 00313 Civil
Category
comments or GenrsFing and Clans

instructions that
may support their Additional information

req ueSt. ‘Comments to clerk

See the Revised AOS. Thank you.
Open the Filing request
documents that . e
have been Calgary Subsequent 220111449 Civil
uploaded by the Gonerl Filngand Csrs

requestor by
clicking the file
name or the iCOﬂ ( Documents submitted

Z ) Ch e Ck th at Document type :'""mm"::;m"“ deadline fmm o Filename Assessment
the request Satistaction o ::: CiviFiling - Stisfacton of Judgment Pece - 220111449 - Calgarypdl 5
. . . (3656 KB)
information aligns o
W!fth the Witiidesaal ofwiit _ :::“p ;:::;I::;-Cemﬁcate of Withdrawal of Writ - 2201-11449 - Calgary.pdf [} J Edit
information in the
attached
documents.
King’s Bench Filing Digital Service
Classification: Protected A 16



If a submission

includes Supporting documents

Su pportl ng Document type Date filed If accepted File name
documents, an P

additional panel Statement of Claim Apr 24,2023 JF:;;:S::Z:” 192N S1a1636.pdf [ (2.31 MB)

will display below
the “Documents
submitted” panel.

The documents in this panel do not have an “Edit” button beside them because they will not be
filed or stamped when accepted.

Supporting documents submitted to General Filing and Claims (with other documents) will not be
included in the queue to be downloaded for print. They also will not be routed for download to
SharePoint. Only (new) filed documents will be printed and added to the physical file.

Supporting documents submitted to Justice/Applications Judges Desk Application will be routed
in a queue to be downloaded for SharePoint.

King’s Bench Filing Digital Service — Civil

Classification: Protected A 17



Filing a request

Your assessment of each
document can be edited.
By default, the
assessment will always be
set to “Accept". Assessment - Affidavit

23 -

Tip: Depending on the
document type, you may
need to make additional
selections as part of your
assessment. For instance,

Assessment - Amended Counter Claim

m Reject

if Amended documents et
are accepted, you must

select the ‘Amendment Amendment type
Type’. [

Before the close of pleadings

By order

Cancel

With agreement of the parties

You can also accept or Aberbaims oo PR savos Dashboard  Actons v Help  Chistopher Nash v
reject the entire package,
instead of the individual

test vs. test - Review Mode  [edngievien

files, by making your Documents submitted

selection at the bottom of oocment e ot g i g e name P
the page. Affidavit — File and stamp TestDoc.pdf [} (2797 KB) ' Edit
Choosing “file” will Decision

automatically apply the © e st i e

approprlate StampS return The request has been reviewed and the documents will be filed, digitally stamped, and available for the requesting lawyer to download.

the fi le to the Iawyel', and - }T.,".:w,) will be notified, rejection reasons displayed, and they will be able to make changes to their request for re-submission

send the stamped files to
the FDS print queue for
downloading and printing.

Cancel | File and stamp

Using Albertaca Disclaimer Privacy  Accessibility © 2023 Government of Alberta

King’s Bench Filing Digital Service
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For Originating submissions, you must For Subsequent submissions, an existing
generate an action number. The generated action number will be displayed for entry into
action number will be displayed for entry into | CASES.

Mberbon g oenen e Dot somics Dashboard  Actions v Help  Clvistopher Nash v Abactan. e O Dastboard  Actions v Help  Christopher Nash v
testvs. test - Review Mode [masiisies) 2303 00059 - Review Mode (i)
Decision Do
® File- apply digita stamps.
© Fie - apply dightl stamps.
‘Action number rcton
[ coree |

r—
Acton uneer
230300059

cASES ontry Olscard
0 This g request has been entered i CASES
cases entry

‘Commants: Optionsl approval feedback 8 This fiing roquest has been entered in CASES

Entor optonsl commarts hare ‘Comments: Optionsl spproval feedback

Enter optisnal comments here

Tip: If an action
number is
generated in error,
choose “Discard”.

You will be Discard action number
prompted to record Reason

a reason for general

reporting purposes

King’s Bench Filing Digital Service — Civil
Classification: Protected A 19



Launch CASES to enter the
request information. Check
the box to confirm the
CASES entry is complete. It
is very important this step
be completed before
continuing, as systems such
as FDS are not allowed to
write directly to CASES
behind the scenes.

King's Bench Filing Digital Service
‘A’(b&"bkl Civil

Dashboard  Actions v Help

Christopher Nash

2303 00059 - Review Mode | fendngrevien

Decision

(@ File - apply digital stamps
The request has been reviewed and the documents will be filed, digitally stamped, and available for the requesting lawyer to download.

Action number
Generate

Action number
2303 00059

Discard

CASES entry

This filing request has been entered in CASES

Comments: Optional approval feedback

Enter optional comments here

You can enter comments,
instructions or feedback to
the lawyer in the comment
section. The lawyer will see
the comments when the
filed documents are
returned to the lawyer.

Kit Bench Filing Digital Servi
_A’(b&rbﬁl c;i?s PSS Deshbosrd  Actions v Help

Christopher Nash v

test vs. test - Review Mode | endingeview

Decision

@ File - apply digital stamps
The request has been reviewed and the documents will be filed, digitally stamped, and available for the requesting lawyer to download.

Action number

Generate

Action number

CASES entry
) This filing request has been entered in CASES

Comments: Optional approval feedback

Enter optional comments here

King’s Bench Filing Digital Service
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Click “File and Stamp”.

Lawyers will be automatically
notified by email once their
request has been Filed and
stamped.

i D B
NAoerton o

2303 00062 - Review Mode [

Edmonton Originating 2303 00062 cwil Generl Filing and Clams.

Testoepd (7 (2797 KB)

2303 00082
Discard

CASES entry
8 This filing roquest has boen entered in CASES

Comments: Optional approval feedback.

Some ostionsl comments snd instructions beck 1 the lowyer...

The King’s Bench Filing Digital
Service will digitally apply a
stamp to the first page of each
document. The stamp will include
the Judicial Centre, Action
number, Date, and time that the
documents were digitally filed.

Amended documents and

Certificates of Lis Pendens will
be automatically stamped with
the appropriate stamp, and no
longer require clerk signatures.

The stamped documents will be
available for final clerk
processing and for lawyers to
download. When Lawyers
download certified copies, their
documents will display a Certified
stamp.

King’s Bench Filing Digital Service — Civil

Classification: Protected A

DIGITALLY
2006 00222

Nov 16, 2021

Dated Dec 7, 2021

2003 00555

by the Court Clerk as a true copy of the

CERTIFIED & Whaeaton_
document digitally filed on Nov 16, 2021

AMENDED
on Dec 7, 2021
by order dated Dec 1, 2021

& Whoatorn

Dashbosrd  Actions v Help  Christopher Nash v



Rejecting a request

If there are problems
with a specific
document, click Edit
next to the document
type to enter your
assessment.

Filing request

Judicial centre

Calgary

Type of submission
Subsequent

Category
General Filing and Claims

Action number / Style of cause. Area of law
2201 11449 Civil

Documents submitted

Next court date, filing deadline

Document typs or limitation date

Satisfaction .

Withdrawal of Writ -

"
accepted
File
and
stamp
File
and
stamp

File name

Civil Filing - Satisfaction of Judgment Piece - 2201-11449 - Calgary.pdf [
(36,56 KB)

Civil Filing - Certificate of Withdrawal of Writ - 2201-11449 - Calgary.pdf (3
(13877KB)

+

/' Edit

2 Edit

Change the
assessment toggle to
accept, or reject with
rejection comment
pertaining to that
document. These
notes/comments will
be visible to the
requestor upon
rejection. Please
ensure that the
comments include
sufficient information
for the requestor to
make necessary
changes. Choosing
“reject” will reject the
submission back to
the lawyer, including
a comment field for
the clerk to
communicate the
reason for the
rejection and any
next steps or
instructions.

Tip: If the reviewer
later decides that the
request should in fact
be filed, the rejection
notes must first be
removed by the
reviewer.

Assessment - Affidavit

e [N

Reject document

Rejection comments

Comments will be sent

max 1000 characters

King’s Bench Filing Digital Service

Classification: Protected A

22



If there are generic
problems that apply to the
request in general, or
problems with Supporting
Documents (for example,
if the submitter attached
the wrong file), scroll
down to the “Decision”
section, select Reject,
and enter a comment to
include the rejection
reason.

King's Bench Filing Digital Service

civil Dashboard ~ Actions v Help

A{bexbﬁl

test vs. test - Review Mode | rendisgreien

O File - apply digital stamps
The request has been reviewed and the documents will be filed, digitally stamped, and available for the requesting lawyer to download.

@ Reject
The requestor(s) will be notified, rejection reasons displayed, and they will be able to make changes to their request for re-submission
Comments: Rejection of package

ill be sent who can make

Enter reasons for rejection the submission here

max 1000 characters

- Dis B

Christopher Nash

Cancel  Reject

© 2023 Govemment of Alberta

When ready to reject,
click Reject at the bottom
of the Review page to
submit this action.
Lawyers will be
automatically notified by
email once their request
has been rejected.

A’“’Wl :::nmmmsa-u

220100092 - Review Mode [

et court o, i cosdioe .
o btation dute -

Filo and stamp IM-Email-Clesnup-Toolpd! [ (26002 KB)

Dashboard  Actions v

Help  Christopher Nash

7 Edr

Decision

=

King’s Bench Filing Digital Service — Civil
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Desk applications (without notice)

Using this service, lawyers can submit subsequent desk applications without notice, for both
King’'s Bench Justices and Applications Judges.

If accepted, you upload the attached orders to SharePoint for signature, download the signed
orders from SharePoint to upload back in the Filing Digital Service, where it is instantly sent to the
lawyer.

Future updates to the service will add other forms of desk applications, but for now, those other
applications must be submitted using other channels, such as email.

Desk Application Filing Work Path:

Revi Upload files
e(\jnew Upload Download to awaiting

an '

Download those to . S|gneq order (or request in
process . SharePoint rejection

files for f . Pending
new filing SharePoint or J_ustu_:e/ comments and

Application endorsement) signed

request s Judge from SharePoint orders

(Downloading stamped files for printing is available as soon as documents are filed)

King’s Bench Filing Digital Service
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Initial desk filing

Dashboard ~ Actions

Desk applications without Aoerban g mioosese
notice are reviewed and 210112345 - Review Mode (s
filed in the same process om
as general filing
submissions: you open the

Help  Christopher Nash

Law firm information

submission from the clerk E— e i
dashboard, review the
information and included o - A
documents, and if all is in o s wwe e s sen
order, you choose “Accept”
and then click “File and Documentssubmited R
Sta m p - Desk Application: without Notice. tim’«m File and stamp. D-50_OM-smallpdf (] (102297 KB) 7 Edit

[Proposed] Orders: Procedure orders — ::::‘::::::m‘ -50_OM-small.pd [ (102297 K8) 7 Edit
If there is an error in the
submission, choosing Decision
“Reject” will send the O Aosapt—documents it e s o o
submission back to the O o » o
lawyer. i o o I
One a desk application Aoerban oo eavouiseis ekt «
submission is accepted, the ., pasnboard
documents will show up in
the Download for R
SharePoint queue. Filed e 8 P
documents (such as the
application) will also appear — NI e -
in the print queue, for =
printing and filing. = =

o 18

Select the package in the
Download for SharePoint
list, confirm that you have
entered the documents in
CASES, and click “Finish”
to download the PDF files
to your computer.

You can then upload those
files in the SharePoint
Document Hub for desk
assignment to a Justice or
Applications Judge.

King's Bench Filing Digital Service
NMberton o

Download for SharePoint Document Hub

Dashboard ~ Actions v

Help  Christopher Nash

Confirmation

Downloaded 1 package (2 documents; 38 pages total)

|  Confirm |

Recently downloaded

Fie name

210112345-Procedure-orders pdf

King’s Bench Filing Digital Service — Civil
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Post-review by Justice/Applications Judge

The tab called “Pending signed orders” shows any requests that are awaiting a Justice/
Applications Judge review, and/or a signature. Packages found under this tab have been initially
reviewed and accepted by a clerk, and the documents have been uploaded to SharePoint for
assignment to a Justice or Applications Judge.

Once a Justice/

Applications Judge has Aoerton oodteret Tina Ot senie oustboart  Actons  Halp Chstopharbash v
completed their reVieW, 210112345 - Process order s
and changed the status of e =
the matter in SharePoint,
a C|el'k Can gO tO the Law firm information
“Pending signed orders” o T —
. | I —
tab to either upload the
S|gned Order, or the Filing request
Justice/Applications P pmct siion R — ot —
. . igary Subsequent 210112345 Civil Justice Desk Application
Judge instructions and
Endorsement Documents submitted
— s . .
Desk Application: without Notice — D-50_OM-small.pdf @z (1022.97 KB)
[Proposed] Orders: Procedure orders —_— D-50_OM-smallpdf [ (1022.97 KB) Pending signed order
Decision
Justice/Applications Judge
O File signed order
The requestor(s) will be notified and will have access to download their signed order and other “stamped” files
O Return to lawyer for revisons
The requestor(s) will be notified, rejection i 'd they will be able ir request for ibmissi
Cancel File and stamp
Scroll down to the Decison p—
“Decision” box, and select . coscsions e
the Justice or Applications [ . . x
Judge that conducted the N
review, either by scrolling e ool st it e K it ’ T s
the list or typing the name “
into the box and selecting At
the name from the
autosuggestions.
King’s Bench Filing Digital Service
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Signed order

If a Justice/Applications
Judge signed the order, a
clerk should select “File
signed order”, download the
Order from SharePoint, and
upload it to KB Filing Digital
Service. Once uploaded, the
signed order must be
entered into CASES. Check

Decision

Justice/Applications Judge

Justice Colin C.. Feasby X

@ File signed order
will be notified and will h:

CASES entry
% This filing request has been entered in CASES

O Return to lawyer for revisons
The requestor(s) will be notified, rejection

ir signed order and other “stamped” files

‘and they will be

Upload Signed Order

Orders: Procedure orders

the box to confirm ksl
completion of this step. L
Clicking “File and stamp” will 7=

then file the signed order, T

and the law firm will be

notified to download the
stamped files. At this point,
documents in the package
will be available for printing
and filing. You can find the
package on the "Print" page,
under the Actions menu.

@ File signed order

CASES entry
% This filing request has been entered in CASES

© Return to lawyer for revisons

“stamped files.

(s) will be notified,

Upload Signed Order
Orders: Procedure orders

050 OM-smallodt (5
0 Remove

Cancel

File and stamp

King’s Bench Filing Digital Service — Civil
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Rejection/ revisions requested

If a Justice/ Applications Judge has oo ot

left any instructions for changes or [ x
revisions to the application, a clerk
should select “Return to lawyer for
revisions”.

O File signed order

“stamped” files
® Return to lawyer for revisons

via email ling.

If an endorsement sheet is attached,
it can be uploaded to KB Filing Digital
Service.

Hihe Justice/Appiications Judge supplied an Endorsement, upload the fle below.

Fix date on Page 3.

If the Justice or Applications Judge ——

added instructions/comments to the B

SharePoint “Comments” field, the text

can be Copied and Pasted to the S

“Justice/Applications Judge —
comments” field in Filing Digital

Service.

Clicking “Reject” will return the p—
package to the lawyer with [
instructions for revisions, and they
will be able to resubmit.

Justice Colin C.. Feasby x

© Fil signed order

© Return to lawyer for revisons

When the lawyer resubmits the s
corrected order, it will appear in the -
New filings list on the clerk R
dashboard, and can then go back
through the process of being
accepted by the clerk, downloaded
for SharePoint, uploaded to

Fixdate on Page 3

Upload Endorsement

SharePoint for Justice/Applications e

Judge signature, and then ultimately Jper— .

downloaded back from SharePoint,

and uploaded as described on the . |

previous page.

King’s Bench Filing Digital Service
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NEW — Civil Justice Chambers

Counsel can use the Filing Digital Service to submit Civil Justice Chambers Applications, with
their accompanying documents such as proposed orders. If the proposed order does not require
changes, the Justice can digitally sign the order in FDS.

Where FDS is not yet available, counsel should continue to use the current methods (email filing
for lawyers, front counter for self representatives).

Civil Chambers Application Work Path:

Review
incoming Use docket list Update order
chambers Finish in the FDS Resuit (and B statuses in

) Enter and filing in “Hearing” tab adjourn) FDS. File
request in schedule FDS, to view files in matters in signed
FDS in CASES including court and orders from
“New court date assign order CASES “New filings”
e, status tab
filings” tab

(Downloading stamped files for printing is available as soon as documents are filed)

King’s Bench Filing Digital Service — Civil
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Chambers: Filing (Lawyer Submitted)

Chambers Aoertban ™00 Dot At ol Crephr i
applications are 2103 02245 - Review Mode (s
reviewed and filed in °
the same process as
general filing o frminformation
submissions, with the S— = =
addition of —
scheduling a court p— pewmm— e o
date in CASES - o - - e
SETNET, and adding -
that date to the FDS ——
flllng R et . g tuton P— - J—
Application for Foreclosure — File and stamp. 2301-00024-Confirmation-Mar-22-2023pdf [} (424 K8)  /* Edit

Open a new file st g - Mmtam RO =
request from the Poraos s — — - I e
New Filings tab of nasiona v B e
the dashboard. The -
submission will open, pecision
and automatically be O et bt e o i o
assigned to you. Acion number
Review the e
documents and s de
information, and if e
ready to accept and e
file, click the “Accept” e
button. S

CASES entry

[ This filing request has been entered in CASES

Comments: Optional approval feedback

O:::.:auemv(s)will be notified, rejection lisplayed, and they will be abl ge: request for br
King’s Bench Filing Digital Service
Classification: Protected A 30



Enter the
documents in
CASES and look up

Filing request

Judicial centre Type of submission Action number / Style of cause A

the lawyer’s 2103 02245

requeSte.d Court . Requested date Date scheduled

date availability in Jun 18, 2023 Aug 11, 2023

CASES SETNET.

If the date is

available, book it. If Documents submitted

the date is not -

aVaiIabIe, book the Document type ::::;:;:::3:;:""9 deaggne If accepted File

next available date. o '

L awyers can Application for Foreclosure Aug 11,2023 File and stamp 23(

req uest an ) Affidavit in Support Aug 11,2023 File and stamp 22

adjournment if the KB,

booked date does [Proposed] Order: Foreclosure Aug 11,2023 ForJust'lce/Appllcatlons 22(

not work for them. Judge signature KB
. [Proposed] Order: Judgement Aug 11,2023 ForJust.lce/Appllcatlons 2

Back in the FDS Judge signature KB

page, enter the
court date you
booked in SETNET.  pecision

(® Accept — documents will be filed and stamped and/or made av{ |lable for distribution to Justice/Applicatiot
The requestor(s) will be notified and will have access to download tl :ir stamped files.

Action number
Action number

2103 02245

Hearing date
Enter or Select

8/11/2023

Must be verified and

King’s Bench Filing Digital Service — Civil
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Enter “Remedy

sought”, which is pecison

the same text as st o e e o e ot
the "Application” acton numbor

field in CASES. ltis po—

important that the e
“Application” field Heaig dae

iS exactly the 8/1/2023 =

same as itis in et

CASES, so the Remedy sought

FDS can match CONTEMPT ORDER D
the application

with CASES data ;‘j:;:;’mmmwm e

on the docket list.

‘Comments: Optional approval feedback

Requested court date not available. Please see application for your scheduled date and time.

Confirm the
checkbox that your
CASES entry is

com p| eted for this © mumr(s) will be notified, reection reasons displayed, and they will be able to make changes to their request for re-submission

submission. Add -
any additional

instructions or

comments for the

lawyer in the

comment field.

Click “File and
stamp” to have the
submission filed,
stamped, sent to
the print queue and
automatically sent
back to the lawyer.

If there is an error
in the submission,

Decision

. 113 . tHl O Accept — documents will be filed and stamped and/or made available for distribution to Justice/Applications Judge
choosing “Reject Tre rquestrs il e naifed anct il v accos o donleud ol samped s
will send the © Reject

The requestor(s) will be nofified, rejection reasons displayed, and they will be able to make changes to their request for re-submission

submission back to
the lawyer.

Comments: Rejection of package

Requested court date not available. Please see application for your scheduled date and time.

‘max 1000 characters

King’s Bench Filing Digital Service

Classification: Protected A 32



Chambers: Clerk Uploader (to add non-FDS documents to list)

Instead of uploading Chambers documents to SharePoint on behalf of users who cannot use FDS
(ie self represented litigants, surrogate/estate files), you can upload the raw scanned documents

to the Chambers lists in FDS. This way, Justices and clerks can view all documents for Chambers
hearings in one place, instead of needing to use both FDS and SharePoint.

If originating,
generate an action
number for the matter
using the FDS action
number generator.

King’s Bench Filing Digital Service

A’(b&rfx\l Civil

Clerk Dashboard

New requests Pending orders

29 requests: Edmonton  change...

Y Filters: none more filters...

Filed

—>

Hearings

Generate action numbers

Download for SharePoint
¢ Print

Clerk File Uploader

View stamping jobs

& Refund Report

Next court date, filing deadline  Action number
Submitted
. o or limitation date o style of cause

Feb27,20231:26AM  Mar 13,2023 Test vs. Test

Area of law

Civil

Category Y

Civil Chambers 38

File and enter the
documents into
CASES.

In the case of either
originating or
subsequent, make
note of the action
number, Application
type and scheduled
hearing date.

Scan the documents
to PDF format.

Go to FDS and from
the action menu,
select “Clerk
uploader” to begin the
upload.

_A'l King's Bench Filing Digital Service
bertom i

Clerk Dashboard

New requests Pending orders

29 requests: Edmonton  change...

Y Filters: none more filters...

Filed

Hearings

Dashboard Help  Christopher Nash

Generate action numbers
Download for SharePoint

¢ print

—> Clerk File Uploader

View stamping jobs

& Refund Report

Next court date, filing deadline  Action number
Submitted
o or limitation date orstyle of cause

BB reb27.2023n26AM  Mar13,2023 Test vs. Test

Area of law

Civil

Category ¥

Civil Chambers 38

King’s Bench Filing Digital Service — Civil
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o Create upload Package 6 Identify documents 9 Review & Upload

Step 1: Create upload package

Select if the documents /l’(l E King's Bench Filing Digital Service

you are uploading are Civil Dashboard  Actions v Help

on bt_ahalf of the Filing request 23
applicant, respondent,
or other party This is @ create filing request © \dentify documents

an important step,

because the uploaded

files will display for the Create filing request
Justice into tabs sorted

into "Applicant", Please select one option:*
“‘Respondent” and @ I'mthe Applicant
“Other” based on your O Im the Respondent

selections on this page. ~ © oter

Name of person you are filing for Reason for uploading

Next, enter the name of Enter full mame .
the person you are

uploading on behalf of,

and choose the reason Action number

for uploading on their

behalf: Verify
° Self 9 10 digit code, 9.2303 12345, 03
represented
° Government
lawyer
° Out-of-
province
counsel
° Not-accepted
document type
° Other

Enter the action number
of the filing, and click
“Verify”.

King’s Bench Filing Digital Service
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Verify that it brings up Mberboom g Sereh Fing DigalSerice Dashboard  Actions v Help  Christopher Nash
the correct file
information.

Filing request Options }

o Create filing request o Identify documents e Upload & review

Create filing request

Please select one option:*

O r'm the Applicant
@® I'm the Respondent
O other

Name of person you are filing for Reason for uploading

Random Selfrep Self Represented

Action number

2303 10308

9 0r 10 digit code, e.g. 2303 12345, ES03
123456
Style of cause

Boulanger, Wayne Boulanger, Debbie In Her Capacity As
Attorney For,Margaret, Dianne

Judicial Centre Area of Law / Domain
If all is COI’reC’[, click Edmonton . .
“Next”.

Cancel

King’s Bench Filing Digital Service — Civil
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o Create upload Package 0 Identify documents e Review & Upload

Step 2: Identify documents

Add document types to Moerboon e oench Fing igha Senice Dashboard  Actions v Help  Christopher Nash +
the list of files you are »
Filing request Options

uploading as part of this
package, by typlng or @ create filing request @ Identify documents © Upload & review
selecting from the

dropdown list in the

“document type(s)” field. Identify documents
Judicial centre. Type of submission Action number / Style of cause Lawyer's file number
. Edmonton Subsequent 230310308 _
You can select multiple I —
document types if they s Sl Chambers

are meant to be filed as a
package. If you will be

Documents to be filled

submitting two of the Document type(s)
same document type, you ...
must enter it twice.

What is the hearing date?*

Enter or Select m
MM/DDAYYYY

Please enter the Application type exactly as it's entered in CASES

Type CASES Application Type

Q Look up associated applications

Back Next
Tip: type a ke}’/wqrd from Document type(s)
the document’s title into
the field to narrow down
the list and make it easier | Ve orselect
and faster to find your (HOLD FOR NOW) Restore Letter
dOCu me nt type Category: Civil Chambers, Applications Judge Chambers
Acceptance of Offer to Settle
Category: General Filing and Claims
Adjustment Notice
Category: General Filing and Claims
Affidavit
Category: General Filing and Claims
Affidavit in Support
King’s Bench Filing Digital Service
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King's Bench Filing Digital Service

Once finished adding all =~ Atertan & Dot Actons + ol Crphrhish

the document types you  Filing request &3 opons ¢
will be uploading, enter © oo © oty s P
the scheduled

Chambers court date, ety documants

and click the button to P, e e e —— e

look up all CASES o

Chambers applications

for that date, for this Documentsto b filed

Document type(s)

action number.

What s the hearing date?*

2023 a] l
Q Look up associated spplications

Back m

Choose the appropriate Abertan g onrimoosise Cotbeord Acons v e Ghisophorh
Chambers application Filing request Options £
on record to associate PR PYP— P
your upload with.

Identify documents
Often there will be only o
one application
returned, but there may Documentstobe iled

Document type(s)

be occasions when
there are multiple docket
items on the same day

with the same action i theesrig Gt
number. Choose the s ,

appropriate application
for the set of documents
you are uploading.

Q Look up associated applications

5. Unique Electric Services Inc. vs. Tricon Design Inc.Bellwether Properties ..
» Type: DECLARE RES FAILED LIEN

When ready, click

“Next.” = -

King’s Bench Filing Digital Service — Civil
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o Create upload Package e Identify documents o Review & Upload

Step 3: Upload and review package

You can now upload the Filing request €23 s ¢
scanned PDF documents for © cne et © et s PY—
each of the document types. _

Upload & Review
Optionally, you can mark the e - e - o

matter as emergency priority, :
and enter a filing deadline or DO

Application (Form 27)

limitation date. T oot e

Drag and drop or
dlick to uplosd

Order: To Appear

Oragand dropor

O Emergency
Affidavit
g Dragand dropor
clicktouplosd
[

This information is used to priortize clerk review.

Enter or Select

[EOR upioas & Finis |

Once your files are added to  Filing request &3 opons
the form, click “Upload and © Crenupmadracae © ity cocmers © reiews s
Finish.”

Upload & Review
e canre e ol sbrmision Actionnumber /S o cause [N ws ctlow
Edmonton ‘Subsequent 2303 04647 -— Civil
Catogory
Civil Chambers

Uploads and details
Application (Form 27)

050 OM-amakod@

O Remove
Order: To Appear
050 OMsmatadl®
0 Remove
Priority
0 Emergency
Affidavit
050 OMsmatedf®
0 Remove

This information s used to prioritize clerk review.

Enter or Select

MWDo

[IZ Upload & Finish

King’s Bench Filing Digital Service
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The document Clerk Dashboard

u pload WI II New requests Pending orders Filed Search all requests
appear for

Justice and clerk & Back  8hearings: Edmonton  Attending info
review as part of
the Chambers
hearing list, for

Jul 4, 2023 - Justice Chambers Room Edmonton

Action number

Docket # Law firm Application Hearing Adjournment date
or style of cause
the date and o
. 1 2303 07656 FIELD LLP PRODUCE COPIES OF DOCS HRADJ Jul 20,2023
action number o
3 2 ES03 164293 PERSONAL REPRESENTATIVE ADVICE AND DIRECTION HRADJ Jan1,9999
you filed the o
3 220314746 HARRISON PENA LLP DEFAULT JUDGEMENT NOA -
package under. P
4 1903 26131 TAYLOR JANIS LLP WAIVE RULE 416(1) HRADJ Jul12,2023
5 230310807 LI, ANG EVICTION w HRD -
. P oan P, P oo
7 2303 07349 'YOUSEF, NANCY VARY ORDER @ HRADJ Jul0,2023
—_ —_— — lﬁ
8 2303 07656 APP; LETT, PATRICIA CROSS AP -

Tlp If yOU need ‘A’tb&tbhl E::.?s Bench Filing Digital Service Dashboard  Actions v Help  Chri her Nash v
to cancel or

delete yOUI’ Fll Ing requeSt Options }
U pl oa d, Ch ooSse . ) Delete/Cancel request
“Can CeI/DeIete ” o Create filing request e Identify documents -

from the top right

menu.

King’s Bench Filing Digital Service — Civil
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Chambers: Hearings

Every Civil Justice Chambers session has a digital docket list, containing all viewable files for that

day’s session.

VI eW a ny .A'tb?ﬁ bhl ?::s Bench Filng Dighal Senice Dashboard  Actions v Help  Christopher Nash v
Chambers
hearing by going Clerk Dashboard
to the “Hearings’ Newrequests  Pending orders Filed Hearings Search all requests
tab Of the Judicial Center Schedule
d as h boa rd : Edmonton M 6/26/2023 (o]
Centre and date Justice Chambers Application Judge Application Judge
. 000am Chambers 2 - Chambers 1-
for the hearing v SOME DAY SOME DAY
you Want to 10:00 am 10:00 am
view, then click o o
“Open List.”
You will see a erbgum g Bench iing ighal Sevie Dashboard  Actions v Help
digital docket list
for that Clerk Dashboard
Chambers
session.
& Back 14 hearings: Edmonton Attending info
Some of the Jun 27,2023 - Justice Chambers Room Edmonton
information
d |S p I ayed | n th e Docket # :::.":::::. Law firm Application Hoaring Adjournment date
d ig ital I iSt! S u Ch 1 ES03 153258 AHLSTROM WRIGHT PASS ACCOUNTS FORMALLY @ —
aS aCtion 2 1003 18358 HENNING BYRNE APPEAL JUDGE DECISION @ —_—
numbe r, law 3 210303722 BROWNLEE LLP SET LITIGATION PLAN @ ADICN  Aug4,2023
f| rm , h ea I’i n g 4 2303 08642 APP:LICHUK, LESA LOSS WAGES AND BENEFITS w —
resu |tS Cod e an d 5 ES03 146444 MLT AIKINS LLP PASSING OF ACCOUNT [P -—
a dj ournment 6 220320173 BOSECKE LAW INJUNCTIONS P -
date , are pu lled 7 220318213 PARLEE MCLAWS LLP RES COMPLY WITH ORDER [ —
d i reCtIy from 8 230310307 REYNOLDS MIRTH RICHARDS PROHIBIT DEF REPRESENTING [P —_—
CASES. 9 220318985 REYNOLDS MIRTH RICHARDS CONTEMPT ORDER [ —
0 230310708 MCCUAIG DESROCHERS LLP DISCHARGE & REMOVE CAVEAT P -_

Tlp - Hoverin g n £503 165804 RIVER ROCK LAW VALIDATE WILL P —
th e. cursor over 2 2103 12112 PLAINTIFF COMPLETE FORM 13/CONTEMPT P —

. (1 _
the action 13 1003 01025 BENNETT JONES LLP SET ATRIAL DATE
number will 1 2303 11251 OLIVER, JULES EXTEND EVICTION/SLANDER [ —
show you the
full style of
cause for that
item.
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To set the /14%1 gg’ummgnm‘&m Dashboard ~ Actions v Help  Christopher Nash v
attending
information for
the court list, New requests  Pending orders Filed Hearings Search all requests
click the

"Attending info” S [l b Sm—
button at the top

Clerk Dashboard

Jun 30,2023 - Justice Chambers Room Edmonton

of the docket JU—
Docket # Law firm Application Hearing ‘Adjournment date
- o style of cause
list. o
1 1903 13709 BROWNLEE LLP SET LITIGATON PLAN -_—
2 2203 00012 PROWSE CHOWNE LLP CIVIL CONTEMPT ’ ADICN Jan1,9999
3 230310344 FIELD LLP JUDGMENT AGAINST DEF ’ _
4 230310481 WALSH LLP DECLARE TENANCY COMPLIANT ’ _—
5 2303 10416 WALSH LLP INTERIM ORDER ’ —_—
6 ES03 165810 BHARDWA) CO FAMILY LAW APPLICATION APPROVED SALE ’ —_—

You can set
both attending
Justice and
clerk for the
hearing.

Attending today's hearing:
Setting the ustossincing oday
attending selct
Justice will Clerk attending today
make that Sooct
Justice name —

appear by
default in any
orders that are

to be signed
from this list.
CIICklng any ‘A/(bm_- Q‘,,’"’“"“"“‘"‘ Digital Service Dashboard  Actions v Help  Christopher Nash v
item in the list
will open that Clerk Dashboard
m atte r fo r New requests Pending orders Filed Hearings Search all requests
review. & Back 6 hearings: Edmonton Attending info
Jun 30, 2023 - Justice Chambers Room Edmonton
Docket# m":’:’; Law fim Application Hearing Adjournment date
1 190313709 BROWNLEE LLP SET LITIGATON PLAN ’ —
2 2203 00012 PROWSE CHOWNE LLP CIVIL CONTEMPT ’ ADICN Jan1,9999
3 230310344 FIELD LLP JUDGMENT AGAINST DEF ’ -
Wi . s fid
5 2303 10416 WALSH LLP INTERIM ORDER ’ _—
3 E503 165810 BHARDWATCO FAMIY LA APPLICATION APPROVED SALE ’ =
King’s Bench Filing Digital Service — Civil
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Each matter will

King's Bench Filing Digital Service

! Ab&rbﬁ.l ciil Dashboard
have its
documents split 2303 08642
into App”cant, Law firm information
Respondent and ot . e
Oth er tabs. | | I
Documents submitted
W|th|n eaCh tab, Applicant [ﬁ Respondent @ Other @
all documents
are |isted, with @ 2191-11§42;FlLED-2)Q23-Q§-IA»APPLIQATIQN.M & [ Fied |
X . 172.73 KB (3 pages)
each showi ng its Notice of Ap:eagl of Applications Judge (Form 28)
filename,
document type, a 2101-11649-FILED-2023-06-14-AFFIDAVITPDF (2 Filed
filed date, and [
status.
@ Example of Docpdf &  Fied
Clicking on any ala K@ (1P
document link
will open that 2101-11649-FILED-2023-06-14-ORDER.pdf Proposed order
PDF in a new @ 57518 2 poges) / Edit Order Status
B . rder: Service of Documents
tab for viewing
or printing. S
Setting order A’(b&rtﬁ.l 2:3'5 Bench Filing Digital Service Dashboard
status:
2303 08642
You can set the Law firm information
status of a .
proposed order — — —
for each Documents submitted
application Applicantw Respondent [ﬁ omev(ﬁ
package from
this review @ 2101-11649-FILED-2023-06-14-APPLICATION.pdtf
. 172.73 KB (3 pages)
screen. Click the Notice of Appeal of Applications Judge (Form 28)
“Edit Order
Status” link a 2101-11649-FIL ED-2023-06-14-AFFIDAVITPDE (B [ Fid |
. 728 MB (20 pages)
beS|de_ the order Aidoitn Sompon
to begin.
Example of Doc.pdf &
a 17219 KB (1 page)
Brief
2101-11649-FILED-2023-06-14-ORDER pdf Proposed order
@ 1375 KB (2 pages) /' Edit Order Status h
Order: Service of Documents
X Cancel
King’s Bench Filing Digital Service
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Click the button beside
the order status you need
to assign for this
proposed order. Order Status

Action Number Style of Cause
2303 08642 Lichuk, Lesa vs. Wcb
Alberta,Wcb Alberta Appeals

Commission,..
Document Type Remedy Sought
Order: Service of Documents LOSS WAGES AND BENEFITS

Flags order for follow-
up work in FDS
e Justice to sign

Notifies lawyer, but
follow-up happens

outside of FDS: )
« Lawyer to prepare Apply the following status:
End state (no further O CGC_’ .
action for this order in O Justice to sign
FDS): O Lawyer to prepare
e CGO (O No appearance
e No appearance O No order granted
e No order granted O Referred
o Referred O Reserved
* Reserved O signed in court
e Signed in court 9
Click “Apply” to save your X Cancel

order status and return to
the main screen.

King’s Bench Filing Digital Service — Civil
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Justice to Sign

Proposed orders submitted through this service can be digitally signed by the Justice. When
signed in this method, the signed, filed version of the order will automatically be sent to the
lawyer. Lawyers receive an email notification when this order is available on their dashboard. =

Assigning an order the

status “Justice to sign” will 2103 15255 Chelliah,
send this order to that ————
Justice’s “Pending Dosument Tpe Pemedy S

» Order: Civil Contempt and APPEAL AJ JUDGMENT
Orders” tab. Liberty

When choosing this order
status, you will be
prompted to add the
Justice name. If an
attending Justice is
assigned to a docket list,
that Justice’s name will
show here by default.

Clerk Dashboard

B ey [
e

29 dors: Edmonton e
e g sommusin ———
MeymE My 22EMAM 23030061 Pemmount
Amw;2 223NN oz NANOAR
An2.223 e 2023203 P o wswoek

AnZ22  n2023TNAM 2030006 Paramount

AeZ22  n20z 08 AM 2031528 Bomnettion

e TR0Rs  Pemon

M

AaZNZ3  n2023N07AM 2031003 Paramount

Apply the following status:

O ceo

@ Justice to sign

O Lawyer to prepare
O No appearance
O No order granted
O Referred

O Reserved

O signed in court

Choose a Justice to assign:

belect

Justice Larry A. Ackerl

Justice B. H. Aloneissi

Justice Lynn M. Angotti

Justice Cheryl Arcand-Kootenay

Justice R. Paul Belzil

Click “Done” to save your
order status.

The Justice can then
digitally sign this order
using FDS.

Tip: After signing, the
order status will change to
“Signed by Justice” and
appear in “New Filings”
tab to be entered and filed
by a clerk.

Law firm information

Law firm

Documents submitted

Applicant @ Respondent w Other [@

B
B
B

X Cancel

4144 KB (2 pages)
Affidavit in Support

2101-11649-FILED-2023-06-14-ORDERpdf &
1375 KB (2 pages)

Order: Business and Corporate

ZlQ1-ll§42-FILED-ZQZS-QQ-M-APPLIQATIQN.p_iL’l
172.73 KB (3 pages)
Application (Form 27)

Responsible lawyer

' Edit Order Status

King’s Bench Filing Digital Service
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When finished adding

A’t King's Bench Filing Digital Service
bertom  cui

Dashboard
order statuses to all 190313709
proposed orders for a ——
. “ 5 Law firm information
matter, click “Done” to
save and return to the — — ——
docket list. Documents submitted
Applicant [ﬁ Respondent Iﬁ Other w
a Chamber Application pdf & [ Fies ]
182 KB (1 page)
Application (Form 27)
@ Orderpdf & Signed by Justce
182 KB (1 page)
Order: Business and Corporate
Orderpdt & Signed by Justico
@ 182 KB (1 page)
Order: Service of Documents.
Afidavitpdt & Fied
a 182 KB (1 page)
Affidavit of Default
X Cancel
As the court session
progresses, enter results
into CASES, as normal.
As you enter order Clerk Dashboard
Statuse_s in FDS and New requests Pending orders Filed Hearings Search all requests
results in CASES, your
FDS docket I|St W|” begin « Back 1 hearings: Edmonton  Attending info
to automatica"y update Jun 23,2023 - Justice Chambers Room Edmonton
the information it displays.
Docket s ::"u - Lawfirm Application Hearing Adjournment date
Tlp adjourning a matter in 1 1803 23158 KGPC LAW DECLARE RES FAILED LIEN f HRAD) 1ul7,2023
CASES to a neW date Will 2 2103 15255 KNISELY LAW ATTACHMENT ORDER f HRAD) Juls, 2023
. 3 2103 15255 KNISELY LAW APPEAL AJ JUDGMENT @ HRD -_—
aUtoma_tlcally move the 4 1103 14128 MLT AIKINS LLP APPEAL AJ BIRKETT4/14/23 f ADJ Jan1,9999
matter In FDS’ InCIUdlng 5 1903 26131 TAYLOR JANIS LLP WAIVE RULE 416(1) f HRAD) Jul 4,2023
al/ the related documents! 6 2303 07879 ASSIFF LAW OFFICE SET TRIAL DATE f HRAD) Jul1g, 2023
to the hearlng list for that 7 2303 07879 CHOMICKI BARIL MAH LLP 'SUMMARY DISMISSAL f HRAD) Jul1g, 2023
new date_ 8 230310333 REP;HACHAEL AHERNE REMEDY f HRAD) Jul 13,2023
9 2303 08199 BURNT,DUCKWORTH & PALMER APPEAL ORDER 6/5/23 f ADJ Jan1,9999
0 2303 09026 TAYLOR JANIS LLP INJUNCTION f STRUC -_—
n 230310706 RESP: DUFAULT, NATALIE VARY/STAY ORDER/ABRIDGE T @ HRD —
King’s Bench Filing Digital Service — Civil
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Lawyer to Prepare

Orders that are proclaimed in court by the Justice and require you to draft and resubmit for
signature will appear in your lawyer dashboard with the note “action required”. You will need to
draft and submit the new order as desk work for the Justice using the current channels (email,
front counter) to get a signature by the Justice.

(Future functionality in this service will allow for the resubmission of orders from your Chambers
matter for Justice signature. There will be an announcement when this feature is available)

Signed in Court

Paper orders handed up to the Justice for signature are done so outside of this service, and
require filing at the counter.

CGO

Notify Resolution Services, as is current practice, to alert them that there is a Court Generated
Order requested for one of the matters on the list. CGO clerks can sign in and view documents in
FDS (instead of SharePoint) to create their CGOs.

King’s Bench Filing Digital Service
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Chambers: Post-hearing order filing

Orders signed by a Justice using this service will appear on the clerk dashboard, under New
Filings, for final filing, stamping and printing.

Click on the package in the clerk Clerk Dashboard
dashboard to open it up for review T v Cu v —
and filing. e i
¥ Filters: none more filters...
Tip: A yellow exclamation (!) - sl s ¥ -
symbol indicates that a package e R e =
contains a signed order for ﬁ[ing_ Moz zozszasou a0 223 awsorss o [ v o«
The package order to be filed will kil
be marked with a status of “To be Mt s
filed”. The previously filed [Py —
documents are marked as “Filed”. o= — —
You can click on the link to the — — o . -
signed order to review it. — . - croe
Documents submitted
Aoslenton b O g e o B L T TN -
Afidavit of Attempted Service: - 2101-11649-FILED-2023-06-14-AFFIDAVITEOF (2 (728 M8) =
=
Order: Business and Corporate: -_— 2101-11649-FILED-2023-06-14-ORDER.pdf (2 (1375 KB) Tobefied
Decision
(O File signed order
“stamped” files.
Enter the signed order into 2303 07349 - Process order [
CASES () Tris fiing request has been successfully assigned 1o you.
Law firm information
In FDS, click the button to file the o = =
signed order. Check the box to e
oo g reques
indicate you have already entered . - i e s
. Edmonton ‘Subsequent 230307349 Civil Civil Chambers.
the document into CASES.
Documents submitted
Click “File and Stamp” to e b B, -
automatically stamp the order, and e O
have it sent to both the lawyer and P - ot 5 FOATIEO @
the Clerk pl’lnt queue for f|na| ‘Order: Business and Corporate. - 210111649-FILED-2023-06-14-ORDER pdlf (2 (1375 KB) Tobetes
printing and processing. oudsion
(@ File signed order
s AU
o [T

King’s Bench Filing Digital Service — Civil
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Other tasks

Downloading files for transfer to SharePoint

Delegated CJS staff berboon 5058 Soneh Fing i oo Do | Actons <| Hlp Chiophor s+
responSIble for Generate action numbers

uploading documents  Clerk Dashboard _»
Print

to SharePoint Newrequests  Pending signed orders Fied Search all requests
Docurr:ent Hub CaNg0 G B View sampin obs
to the “Download S e e 5 Refund Repor
page (see top right of
the screen). — st _— -
o ar 18
o and Clai 28
o and Clai 28
o ar a 18
(3 28 ]
o Jun 8, 2022 1:27 PM - 2201 00092 Civil General Filing and Claims 18 3
° an ‘ 21 3 ar lai 18 f‘J
The req ueStS IISted on ‘A/(W g:lii:ntl)si;::lcshervice Dashboard  Actions v Dennis Breen v

the “Download for
SharePoint Document Download for SharePoint Document Hub

Hub” page are ready

to be transferred to 2roquesta: Calgary  change.. e
SharePoint for Y Fitersinone  morefilters..

Justice/Applications
Judges review. Select
the requests that need
to be transferred. You
Can Se|eCt IndIVIdua| Nov 23, 2021 3:09 PM 210113035 Civil Justice Desk Application 10
packages (containing

1 or more documents)

or “Select all”.

Select all Last Updated on Action number Area of law Category Y

(9] Dec 8, 20217:28 AM 210113064 Civil General Filing and Claims 10

Tip: this download will
contain all documents
in the package,
including recently filed
documents, proposed
orders, or supporting
documents (whether or
not they were
previously filed)
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SCelllc;igtnegd: E/)V?l\IN C?L?Nar?loa d _A’(b&rtﬁ_l gﬁ::";;:c;,vim Dashboard ~ Actions v Dennis Breen v

the selected files to your  pownload for SharePoint Document Hub
computer, and remove

them from the requests:Galgany change. 2 Download selected
“ DOWn Ioad fOr Y Filters: none more filters...
SharePoint Document
H u b” q ueue. Selectall Last Updated on Action number Area of law Category Y
(0] Dec 8,20217:28 AM 210113064 Civil General Filing and Claims 10
Nov 23,2021 3:09 PM 210113035 Civil Justice Desk Application 1

Once the files have been
uploaded to SharePoint
successfully, check the
“Confirm” box, then
“Finish” so that these

Final processing

Downloaded 1 package (2 documents; 2 pages total)

req uests can be Please confirm that the downloaded files have all been printed.
removed from the Confirm
Download queue. cancel (R

Tip: The files will be
renamed with the action
number, followed by the
Filed date and type of
document. This naming
convention helps to sort
by action number in your
folder. e.g. 2101-05678-
Filed-2021-11-02-
Statement-of-Claim.pdf

King’s Bench Filing Digital Service — Civil
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Downloading files for printing and final processing

Clerk staff responsible for Aparboiy: Soe ool st astboard W Chsopher e
final processing can p——
. Clerk Dashboard
download and print [S——
Stamped documents in New requests Pending signed orders Filed Search all requests ’

batches. Go to the “Print”  wreaesscaigay  change. S

page (see top right of the iAo, et Rpem—
screen T - . -
or limitation date
= 18 &
= 28
§ 28
5 18
. 28 &
© | un8 2022127PM  —— 220100092 Civil General Filing and Claims = s
. 18

[ T TEprop—r———y

The requests listed on the Moortan sromtrivomsi
“Print” page have been

f"ed and Stamped fOf the Download packages for final processing
selected Judicial Centre.

Dashboard  Actions v Help  Christopher Nash

219 requests: Calgary change..

Y Filters:none  more fiters...

O Fledon Action number Area ot law catogory Y Pages
O May10,20232:43PM 220109727 civil Applications Judges Desk Application 20 2
O May10,2023227PM 220108556 civil Applications Judges Desk Application 20 )
O May10,2023 2:19 PM 2201 11882 Civil Applications Judges Desk Application 28 kg
O May10,2023 215 PM 220108775 Civil Applications Judges Desk Application 28 2
O May10,20231:38 PM 230101792 civil Applications Judges Desk Application 20 13
O May10,20231:35 PM 2301 03963 Civil General Filing and Claims. L] 2
O May10,2023 1:34 PM 1701 17070 Civil Applications Judges Desk Application 38 8
O May10,20231:33PM 2301 04941 civil General Filing and Claims ) 8
O May10,2023116 PM 1901 03391 civil General Filing and Claims ) 2
Click the checkboxes to Aldoerbon g 5o oot semie Dashbosrd  Actons . Halp  Christopher Nash

select the requests that
need to be printed. You
can select individual

packages (containing 1 or ey @ —>

Download packages for final processing

more documents) or ¥ flemnene ot
“Select all”. Click the
B Fiedon Action number Area of law Catogory V' Pages
“Download SeIeCted” ®  May 24,2023 8:56 AM 1301 01215 Civil General Filing and Claims L] 1
button, and the files will be FET———— 10101204 o GonerFiingand Clims ®»
downloaded to the default O May2o 223855 AM 10101265 owi GenerlFilng and Clains o
Selected folder_ B May 24,2023 8:55 AM 1401 01214 Civil General Filing and Claims 1) 1
[0 May4,2023 2:31 PM 2101 12345 Civil General Filing and Claims 18 19
Tip: Supporting = = = =— >
documents do not need to F——— 1201 12348 P asion Desk pplcnton W e
be printed and included in O worta mza7a7am s ow JusticoDesk Appcton W s
the file, therefore they will
not be included in your
download.
King’s Bench Filing Digital Service
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You may be required to
change the default
destination in order to
organize the files and
ensure shared access. To

do this, in your Chrome S

window, open preferences Cast.

and choose “Settings”. S .
Under Advanced in the left it Ca | Copy | rase

column, selection
Downloads. Then “Change”
to update the folder
location.

New tab

New window

Ctrl+T

Ctrl+N

New incognito window  Ctrl+Shift+N

History
Downloads

Bookmarks

Settings
Help

Exit

C:\Users\johan\Downloads\QB Filing Documents

Change

Ask where to save each file before downloading

When the download is
complete, ensure that the
number of documents to be
downloaded matches the
number of documents
actually saved to your
computer.

Once the files have been
printed successfully, check
the “Confirm” box, then
“Finish” so that these
requests can be removed
from the “Print” page,

Tip: The files will be
renamed with the action
number, followed by the
Filed date and type of
document. This naming
convention helps to sort by
action number in your
folder. 2101-05678-Filed-
2021-11-02-Statement-of-
Claim.pdf

The printed pages can be
organized and moved to
the file room for final
processing. As appropriate
(and as an interim
measure), save the
documents to the shared
drive so that they can be
searched.

Final processing

Downloaded 1 package (2 documents; 2 pages total)

Please confirm that the downloaded files have all been printed.

Confirm

King’s Bench Filing Digital Service — Civil
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Generating action numbers

In order to coordinate the creation of new action numbers across different methods of
filing requests, you will need to generate action numbers using the Filing Digital Service.
(gb-filing.alberta.ca/clerk/action-number)

For requests submitted using the Filing For all other filing methods: such as

Digital Service: action numbers will be emailed filing requests, filing at the counter, or

generated as part of the digital review process | other, use the Action Number generator

prior to filing and stamping. located at gb-filing.alberta.ca/clerk/action-
number.

Once signed in, you Aoerbom g™ 000 — R

can access the page CiaibudiBoard Gonrssctonrumbers

by selecting the “Action oweloa fr St

Newrequests Pending signed orders Filed Search all requests Print

Number” option when
you first sign in, or from
the menu at the top

291requests: Calgary  change... View stamping jobs

s
Y  Filters: none more filters... & Refund Report

right corner of the A P — -
pag e - o May 10, 2023 General Filing and
12:03 PM May 10, 2023 2001 11196 Civil Claims ALl 2
EY s 5. rew Aerta Government service. Desaiy
Complete the short Moerboon 5ot s R
form. Choose
“Generate action Generate an action number
number_” Use this functionality to ger i bers for originati itted via email or at the counter (on paper).
Area of law Judicial centre
Civil » Calgary
Filing method
Style of cause
If there are multiple plaintiffs or defendants, enter the first person or company ly. This information is for reporting
Name of plaintiff - Name of defendant
King’s Bench Filing Digital Service
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Record the generated
action number on the
physical documents. Action number

2101 00408
Once recorded, click

Record this number on the documents for fil

If an action number is
generated in error,

choose “Discard”. You Discard action number
will be prompted to

record a reason for Reason

general reporting

purposes.

Cancel Discard
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Action numbers with restricting orders

A sealed or restricting order issued for a civil action needs to be acted on in FDS as well as
CASES and paper file records.

FDS is not the file of record. However, without enabling file restrictions in FDS, it is possible for a
clerk to search for, find and inadvertently download PDF documents to return as part of a search
request that are contrary to an existing sealing or restricting order.

Always check CASES for details regarding sealing or restricting orders, including which
documents are subject to restriction. FDS is simply flagging that a restriction exists for this
action number, and prevents PDFs in FDS from being viewed or downloaded in the Clerk
Dashboard search tab accordingly.

There are two ways that an action can be restricted by a clerk in FDS:

1. Incoming order filed in FDS
2. Lock action number for restricting order not filed in FDS

Either action only applies a lock to files within FDS. Please also continue to update in
CASES and the paper file as normal regarding sealing or restricting orders.

Walkthroughs of both methods are included on the following page.

Notes

e Incoming subsequent submissions on a locked action number can still be reviewed, filed
and printed by clerks. Once filed and printed, the PDF will no longer be viewable in the
FDS clerk search tab.

e Files under a locked action number remain viewable on the civil chambers digital docket
lists. A flag will appear on the docket list however, to inform the clerk that a sealing or
restricting order exists, and to consult CASES for details or instructions.

e Contact FDS support inbox if you need to request a locked number be unlocked.

King’s Bench Filing Digital Service
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Clerk Dashboard

New requests Pending orders Filed Hearings Search all requests
83 requests: Calgary  change...
:',_’ Filters:  General Filing and Claims ®  more filters...
Submitted on Important date ® Action number Category :',’
or style of cause
(0} Apr 15,2024 1:04 PM Apr 15,2024 1801 02154 General Filing and Claims 19 10
) 20 2D
0] 1 19 1D
0] — 101D
o Nov 9, 2023 12:40 PM —_ test vs. test General Filing and Claims 10 1D
o Nov 9, 2023 12:40 PM - 1301 02144 General Filing and Claims 19 1D
Sep 25,2023 2:34 PM Sep 27,2023 1201 01245 General Filing and Claims 19 1D ﬁ
Nov 8, 2023 8:54 AM Nov 8, 2023 1801 02125 General Filing and Claims 19 1D
Nov 17,2023 9:18 AM Nov 17,2023 2101 12345 General Filing and Claims 10 10
May 15, 2024 1:42 PM May 31,2024 2101 12345 General Filing and Claims 10 90 & i

Incoming order filed in FDS

FDS can accept filing requests that include orders to seal or restrict. In accepting and filing these
requests, the action number will automatically be locked in FDS, meaning PDFs for any
documents filed under that action number will no longer be viewable in Clerk Dashboard’s search

tab.

New requests containing
an order to seal/restrict
access are marked in the
list with an eye icon. If the
order is already signed, it
will also have a pencil
icon.

Hovering the mouse
cursor over the icons will
show a tooltip explaining
what they signify.

King’s Bench Filing Digital Service — Civil
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Contains sealed/restricted
order
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Open and review
the submission, just
like any other civil
filing in FDS.

210112345 - Review Mode | Pending review

(@) This filing request has been successfully assigned to you.

Law firm information

If a lawyer has = — ==
indicated that the
order contains g reauest
instructions to seal G S oo e oo Fang sl
or restrict, FDS will -
flag this on the B
review page. SO DTN
However, a clerk
may invoke a Documents submitted
sealing restriction " b e
regard|ess |f the Order: Procedure May 31,2024 File and stamp & D-50_OM-smallpdt (102297 KB) 7 dit
lawyer had the |-E i
indication or not.
When accepting p—
the submission,
select whether the e oot ot S -
order should add a Restrictad orSed Documens
viewing restriction SONTURIUIIUR b
lock in FDS (yes) or prvepm—
not (no). S
(CASES entry
This action only S ———
applies to FDS. commats: Optona sppovlfeodbock
Please also
continue to
update in CASES —
and the paper file © Rt
as normal. . ,
F|I|ng the Restricted or Sealed Documents

submission with a
restricting lock
applied will lock the
ability for clerks to ®
search and

download files for

that action number,

once the order is

filed and stamped

in FDS.

King’s Bench Filing Digital Service
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O No - Do not lock file

(@ | Yes - Lock access based on Sealing or Restricting order

Restricted or Sealed Documents

By locking the court file, the documents associated with this Action Number will no longer be accessible via search.

Documents can be retrieved via the printed court file.
Documents will also be available for review to Justices during hearing proceedings.

Locking will be applied once you File and Stamp below.
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Lock action number for restricting order not filed in FDS

If a sealing or restricting order is issued outside of FDS, a clerk can and should still lock the
action number within FDS, so that the PDFs for any documents contained under that action
number in FDS will no longer be viewable in Clerk Dashboard’s search tab.

Under the Actions Aloerbon Gt e et e nndan
menu, choose “restrict Clerk Dashboard e
access” Newnguess  pedogaen  Fled  Hewiogs  Seachallquess e
S —
S — — >
Submitied on important date © Aesonumber Category 3 S Retond Raport
B 28 20
(o} 28 20
[0} Apr 15, 2024 1:04 PM. Apr 15,2024 1801 02154 General Filing and Claims 1m0
(o} 28 20
o Feb 27,2023 8:35 AM - 130101214 Civil Justice Chambers. 38 3D
Enter the action _A/{be,ybp\. :‘i:fmc" Fling DigalService Dashboard Actions~  Help ~Christopher Nash v
number to be locked. Ceatrict
CIICk "Verify." estrict access
Restricted or Sealed documents
By locking the court file, the documents associated with this Action Number will no longer be accessible via search.
Documents can be retrieved via the printed court file.
Documents will also be available for review to Justices during hearing proceedings.
Action number
Verify
Apply restriction
Once you verify this is Mberbom  0geoench Fina il senice Deshboard Actonsv  Help  Christopher Nash
the correct action to )
) Restrict access
lock, click the
checkbox “confi rm", Restricted or Sealed documents
and CI |Ck “ Apply By locking the court file, the documents associated with this Action Number will no longer be accessible via search.
T » D be retrieved via the printed court file.
reStrI Ctl on. Documents will also be available for review to Justices during hearing proceedings.
The restriction in FDS Acton number
is immediate. 22346
If a restricted action Please confim th nformation's onthe acti entered.Hthis does not match your i, plesse try again.
number needs to be Syedtcuss  hsicene Aewction
Bank Of Nova Scotia vs Povazhniuk, Calgary Civil
unlocked, contact FDS Hykoa; Ak Povagene, Mykol
Aka,Povagenuc, Mykola
support. Peteovaahnyuk, Natays;
Aka,Sawyer, Natalia M; Aka,Sawyer,
Natalia Mykola
Confirm
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Lawyers who do not pay fees

Someone vs. someone else - Review Mode | Fending review

() This filing request has been successfully assigned to you.

Law firm information

Lowtim Responsitie wyer Roquestor Enal
I I — | ]
Filing request

Judes! centre Type ofsubmission Action rumber / Stye ofcause Avea offaw Category
Drumheller Originating Someone vs. someone else Civil General Filing and Claims

Documents submitted

Next court date, iling deadline §
Document type s M accepted File name Assessment
or limitation date

Affidavit Mar 12,2024 File and stamp (3 D-50_OM-smallpdf (1022.97 KB) 7 Edit

©  Please note that the lawyer has included a Filing Fee exempition for your review.

Filing Fee exemptions
Document type File name

Government Lawyer Letter [ D-50_OM-small.pdf (102297 KB)

Qualifying lawyers with a Law Society of Alberta Bar ID can submit filings in FDS for all King’s
Bench locations within the Province of Alberta. Lawyers whose filing may qualify for fee
exemption in FDS include those who work for:

e Government of Alberta departments funded by general revenue

e Private law firms representing a Government of Alberta department funded by general
revenue

e Clients with a Legal Aid Certificate

Note that at this time, fee exceptions in FDS does not include submissions that include a fee
waiver. These submissions should continue to be filed by email.

FDS requires these submissions to include proof of fee exemption status upon filing. The proof of
exemption (government lawyer letter, Legal Aid certificate) will be uploaded with the submission
package for your review.

@ Please note that the lawyer has included a Filing Fee exempition for your review.

Filing Fee exemptions
Document type File name

Government Lawyer Letter 2 D-50_OM-small.pdf (1022.97 KB)

If the uploaded proof of exemption status is valid, proceed with processing the filing submission. If
the uploaded proof is not valid, reject the submission and inform counsel that their proof of
exemption is not acceptable.

King’s Bench Filing Digital Service

Classification: Protected A 58



Action number reports

[~ ETTErer———

If you need to download @ CSV """ et s s vt o+ x:_ -
spreadsheet report of action ‘
numbers, click the three-dot ol

Download CSV report
(ellipsis) icon on the Generate o
.p Area of law Judicial centre
action number page 2 ooy
Filing method
‘Style of cause
—
Download the csv file. You will v Cinyiat o asstener oo Dot Sneotnae T ey
B ot et e T~ Pr—
. o eiss iy e Voot itz hised
be able to open and/or save this v Lnoionst s SAlowinw. sl EASE Gt ot o202 1547
B L botosn Sionaa e ot et o
. . . £ R e ot apimtoanas
file using Microsoft Excel. The v Loionu oo AT oncE o st o Tokr oyiv202s s
o oo ey ot o e st e
O . & vt e S o
report will include: ov 1oiony  ating AVUANGA e 150 W tal FALSE i Tar w/am sse
o 3 posoets amel R s gt ety FASE Omma i matar
. & Bt e s sttt ey i
e Action number ov 3 203015 emal S MASTY THE KNG INRIGHT  FALSE srendon Crke a11/20m 093638
o Lo ot e Vot o
o S Besots ot Y R A fat Vs im0
° Date Created ov 12010338 abfing Strategic ReatySenvces Inc.v.§ _ FALSE Candace Tl 03/11/2023 102852
av 4230400158 emall royal lepage the realty group vs. f  FALSE ‘Mackenzie Brett 03/11/2023 10:42.20
. o S Boan e ot et A ey iz oses
e Judicial centre & Vm o e me it ot i o
- posoess emel oS ot b £t oommeennasd i osscs
. - el ey e e e o i st
° Area of |aW (WhICh is always 2 [ 323030421 email HIS MAJESTY THE KING IN RIGHT _ FALSE Brendolyn Carke 03/11/2023 11:1602
o 3 posoun enel 156204 et . o5 1St = i nais
o & A ain o st s bt e =y i iases
CIVII) ov 3230308420 email SERVUS CREDIT UNION UMITED  FALSE Brendolyn Clarke. 03/11/2023 11:4003
o 3 posouss  ensl v S TSE beiois i 11380
o Hir o oot bt G NS o inon nasss
o S B0 el Skt ot Wt FASE o i i
e Created by (name of clerk) o S Do e e e—— st e
o S osocs oo o otttk s i e
& Vs e e ol i e e s
e Style of cause o e e e
& oot e P e e et
i & Vo e Pt e ey arinon s
e Filing method B o e s commoror et N e
B o o Eopeaene bemationss s Py o s
s o S oo ot e e o .~ NSE e s s
e ifDiscarded (yes/no) ov o] (0s ot O a0t arntas oo sor
o o o ronoe e s st Srmoois i inaaas
e Reason discarded (as cton o

entered by clerk)

Tip: The report is limited to
numbers generated in the past
60 days.
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Refund report

If your duties include — perba 0o minodsisenice m- R TR—
reviewing and Generteaction umbers
processing refunds, GikDethbonid SO —

you can download a New requests Pending signed orders Filed Search all requests Print
.CSV spreadsheet i

report located under T Fitesnone  morefiters.
the Action menu.

Mot cout ot .
e M o e ¥ -

o 198 ®
() 28

L 28

6 18

) 28 0]
] Jun8,20221:27PM  —— 2201 00092 Civil General Filing and Claims 18 3

The report includes:
e Lawyer file

bRl #Refund Report generated on 05/30/2023 15:08:41.
2
3
4
n u m be r Bl File number QB action number Filing request status Date of transactior Amount paid Last 4 digits of credit card Transaction Id Transaction Order Number
6 !
7
8
9

#Report for all File requests withdrawn on Mon May 29 2023.
#Note: Includes file requests withdrawn and the associated transactions.

. 165270 2301 02393 Withdrawn 2 2000¢ J0000000CK XK= X000~ OO0 XO00K- XIO0000000KX |
o KB aCt| on num be r 167877 2201 10746 Withdrawn 2 0000 X00000000¢ X000 XX~ X00KX-XXO0000K
. 167875 2201 10744 Withdrawn 2 2000 20000000 206 X00(- X0 XOO0K-XOO0O00000KK |
) 156261 2203 15329 Withdrawn 1 2000¢ 00000000 200 X00(-X00( XO00K- XXOOOO0000K |
Tra n SaCtI 0 n d ate 10 143162 2301 02814 Withdrawn 1 2000¢ 00000000 0K X000~ XOO0L- X000 XI0O0000000X
1 157861 Withdrawn 258 2000¢ 0000000 K= X00(- X0 YOO = XXHOOO000KX |
L4 Am 0 u nt 12 165740 2303 00596 Withdrawn :34:02 53 0000 300000000 XX X000~ X000~ YO0 XIO0O00000X
HP— 13 165735 2303 00595 Withdrawn 05/18/2023 18:28:39 53 X000 J0000000KK XK= X000 X000 X0OK= XIOOO0O00X
° Last four d Ig its of T]  160192230102658 Withdrawn 05/29/2023 1 WX HO00D00E K000 00K 00000000000
B 15 157881 2201 12495 Withdrawn 04/27/2023 1 2000 0000000 XX X000~ OO X0~ XIOOOOOO00X |
16 165625 2201 07488 Withdrawn 05/18/2023 20 000X JOO00000K XX X000~ 00K~ X0~ XIOOO0O000K
credit card
17 163689 2101 05383 Withdrawn 05/12/2023 1 000K 0000000 XK= XO00K- X000 X0~ XIOOU0OO00K |
° Ba m bo ra 18 165732 2303 00595 Withdrawn 05/18/2023 53 X0 0000000 K00 K- XHH-IO00NK.
. 19 168081 2201 12037 Withdrawn 05/25/2023 2 2000 0000000 0K X000~ OO0 XO00K- XIOO000000KK |
transaction ID 20 168190 1801 14180 Withdrawn 05/26/2023 20 X0 00000000 XXX X000 X0OKH- X000
21 168703 2203 08477 Withdrawn 05/26/2023 4 2000 300000000 XK= X00(- X0 YOO~ XXNOOO0000KX |
1 22 165335 2001 11763 Withdrawn 05/17/2023 19:41:; 3 2000¢ 00000000 200 X000(-X00( XO00K- 00000000 |
e Transaction order &
number
Tip: This report only
shows all withdrawn
actions for the prior
day.
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Monitoring status of large file stamping

While the review process [V - 2003 UTEED o mener
for clerks remains the b — 1803 12345 Civil General
same, any large

enter an alternate path

before proceeding as
normal. A large document
package:
e is~30MB or
greater in total, or
e contains more
than 20 files

Once "File and stamp" is
clicked, the clerk will land
on the dashboard and
can continue working
while the system works
separately to complete
the stamping process

The status of stamping is

visible under "Actions" > Dashboard Help  RCAST

"View stamping jobs"

Generate action numbers

Download for SharePoint

Print /
View stamping jobs

Category Status

Once complete, the date  Famping job stous

and time of completion s progress oo rnning staning o,

will be recorded, and the il cente:Ecmontan change..

status will change from - ! ot g
"Sta m pi n g " to " F i I ed Apr 21,2022 8:39 AM Apr 21,2022 8:40 AM 2203 00025 Test Person vs. Example Defendant General Filing and Claims Filed and stamped
and Stamped", and the Apr 20,2022 2:49 PM 200300444 Canadian Imperial Bank Of Commerce vs. Ali, Anm Asad General Filing and Claims ~~ Stamping
request can be accessed

via the "Filed" tab as
usual.
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About the service

Contact information

For local support of procedural or filing issues, contact:

e Cara Safieh (Edmonton): Cara.Safieh@gov.ab.ca

e Candace Taylor (Calgary): Candace.Taylor@gov.ab.ca

e Chris Walker (Red Deer): christopher.w.walker@gov.ab.ca
e Darla Hartigan (Lethbridge): darla.hartigan@gov.ab.ca

e Kimberly Bishop (Wetaskiwin): kimberly.bishop@gov.ab.ca

For more info about the King’'s Bench Filing Digital Service:

Christopher J. Nash Alexa Horabin

Service Designer Manager, Digital Product Delivery
Justice Digital Court & Justice Services
christopher.j.nash@gov.ab.ca alexa.horabin2@gov.ab.ca

Lawyer inquiries of a technical nature can be forwarded to:
JSG.FilingSupport@gov.ab.ca

Note that on the website and lawyer user guide, counsel are advised to email their procedural
inquiries to the following inbox:
KBCivilDigitalFilingInquiries@just.gov.ab.ca
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More help and resources

e For announcements of our latest updates to this service, visit: https://gb-
filing.alberta.ca/releases

e For short tutorial videos on how to use this service, and an updated list of Frequently
Asked Questions for this service, visit: https://gb-filing.alberta.ca/help

e To see our list of currently accepted filing document types using this service, visit:
https://gb-filing.alberta.ca/assets/docs/KBFiling-Accepted _Document_Types.pdf

e More training materials are available on SharePoint.

Other available Justice Digital services

e Hearing schedule availability calendar: https://gb-filing.alberta.ca/hearing-schedule

e King’s Bench Filing — Family and Divorce: https://gb-filing-family.alberta.ca

e King’s Bench Filing — Surrogate: https://surrogate.alberta.ca

e King’s Bench Court Case Management Digital Service, including Civil Specials:
https://commercialhearings-counsel.alberta.ca

Note that you can use your same account login information (username, email, password) to
create accounts in any Justice Digital service.

Note that you can use your same account login information (username, email, password) to
create accounts in any Justice Digital service. As they are separate services, please ensure you
use the correct service to file the relevant submissions.
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Appendix: Civil Chambers Orders — Quick Guide

Proposed orders submitted by a lawyer in FDS along with their Edmonton Civil Justice
Chambers application and requiring no changes to the order can be signed by a Justice
in FDS with a click of a button. But there are also other potential outcomes for these
proposed orders, and we have a list of order tags that should be applied by a clerk to
capture the outcome of a proposed order. These order tags should be applied by a clerk
in FDS to capture the outcome of a proposed order (not the outcome of the hearing —
that is the normal CASES result code, done in CASES).

Note that orders added via the clerk uploader, such as scanned documents from a self
represented litigant or previously filed estate documents, are view-only in FDS and may
not be signed using FDS functionality. They will therefore not need any order tags.

You can set the status of a proposed formof Orderndt 4 S
i H 161 KB (3 pages) )
order for each application package HIBIKS  poge: —p [ mnouesans |

from this review screen. Click the
“Edit Order Status” link beside the
order to begin.

®© View Order

Click the button beside the order
status you need to assign for this Order Status
proposed Order Action Number Style of Cause

230313334 Lac Ste. Anne County vs. Justin

H “ ” Ik:
CIICk Apply to save your order Document Type RK:::jy:ought

status and return to the main screen. Order: Procedure Order to Comply

Apply the following status:

Click “Cancel” to close this window

without applying an order tag. .

O Justice to sign

O Lawyer to prepare
O No appearance
O No order granted
O Referred

O Reserved

O signed in court
A description of each order tag is

listed on the following page of this X Cancel
handout.
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Justice has directed that the court generate an order for this matter.
e (End state: no further action for this order within FDS)

CGO e (In the future, we plan to add functionality where tagging an
order with CGO will flag them on a special dashboard list
for CGO clerks to easily find these matters and review their
filed documents)

Flags this order for follow-up work in FDS, by assigning it to a
specific Justice’s dashboard. When you add the “Justice to sign”
tag, a dropdown field will appear, letting the clerk assign which
Justice will be assigned this order for signature. Note that this field

Justice to sign will already have the presiding Justice name entered as a default, if
the presiding Justice is set in the docket list’s Attending info. Once
this order is signed, it will automatically change state to “Signed by
Justice” and automatically appear in the clerk filing dashboard for
filing and printing.

Justice proclaims an order and directs counsel to create a new or
revised order, to be drafted and submitted back for signature post-
hearing. When you add the “Lawyer to prepare” tag, a comment box
will appear, letting the clerk add instructions to counsel that will
appear along with this matter in the lawyer dashboard. Adding this
order tag will flag this matter on the lawyer’s dashboard that action
is required on their part, but that follow-up happens outside of FDS
(use existing email filing process for resubmitting orders for now).
e (In the future, we plan to add functionality that allows
counsel to resubmit updated Chambers orders using FDS).

Lawyer to prepare

Parties did not attend court for this order/matter.

No appearance e (End state: no further action for this order within FDS)

Justice heard this matter, but did not grant an order.

No order granted e (End state: no further action for this order within FDS)

Justice referred this matter to another court, such as Applications
Referred Judge Chambers.
e (End state: no further action for this order within FDS)

Justice reserved decision on this order/matter.

Reserved e (End state: no further action for this order within FDS)

Justice signed a paper order in court that was handed up via the
clerk. These orders continue processing by existing non-FDS for
Signed in court paper orders, requiring counsel to file the signed order with the
court via email filing.
e (End state: no further action for this order within FDS)
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